Elroy Broadway
1006 East 13th Street, Brooklyn, New York 11235

Home: (718) 555-5555 | Cell: (917) 555-5555 | ebuds@eemail.com
    January 00, 2007
Contact Name

Company Name

Company Address

Dear Mr./Mrs. ________, 

Perhaps you are looking for a highly capable Technical Support Specialist with over five years of progressive and hands-on experience.  In review of the attached résumé you will find that I am highly capable performing this role and associated functions.

My experience has provided valuable knowledge in the areas of network engineering, design, administration and all facets of support.  I also possess excellent communications skills and the ability to interact with individuals at all levels of technical understanding.  I can bring to the table a broad technical and business knowledge with the foundation of skills to quickly adapt and grow within a new environment.

You will find me to be a strong analytical problem solver possessing the communications skills to actively manage and work in cooperation with teams and individuals to achieve desired goals efficiently.  I have demonstrated success in doing so over the past several years and intend to continue this trend long into the future. 

I am confident that you will be pleased with the skills and experience portrayed in the accompanying résumé.  I will call your office in a few days to inquire about the possibility of a meeting.  

Thank you in advance for your time and consideration.

Sincerely Yours, 

Elroy Broadway
Enclosure

