Donald Dunn

519 W. Strong St.,  
Office: (614) 371-0123  

Columbus, OH 43229  
            Email: dduckdunn@yahoo.com
Mobile: (614) 781-2329 

August 2, 2006
Letter of Application

To Whom It May Concern:  

In the coming month I will be relocating to the Chicago area and I am actively pursuing positions in the Chicago Loop and downtown areas. In consideration of your advertised opportunity, I have noted that your position strongly appeals both to my experience and personal goals.  My levels of enthusiasm, experience and interpersonal skills provide an excellent match for the requirements of this position. 

As an Account Manager at Keeling & Mills, I performed an active and significant role in the development of new business relationships as my primary role.  I met the formidable challenge of coordinating weekly contact with hundreds of businesses and organizations by learning to effectively prioritize tasks, optimize my time and maximize the positive impact of my efforts. Regardless of workload I managed to see that each contact received adequate attention as to portray them as the only organization that mattered to K&M.   I have since been aiming towards relocating back to my home state of Illinois. 

A summary of my employment experience and education is as follows: 

Keeling & Mills Corporation, Columbus, Ohio

Senior Business Account Manager / Regional Supervisor 
August 2000 to Present
GlaxoSmithKline, Cleveland, Ohio

Account Manager, Central Region



                         January 1996 to August 2000
University Of Illinois; UIC Campus, Chicago, IL

Assistant to Director of Admissions / Recruiting Liaison

                September 1994 to December 1995

----------------------

BS - Bachelor of Science Degree in Marketing; Illinois State University, Normal, IL

AS - Associates of Science Degree in Business Administration; Danville ACC, Danville, IL

Now, I am looking for a new opportunity where I may continue to provide innovative direction as a member of your team.  With a high degree of esteem, I wish to render my formal intent and application for this position.  I will welcome a personal interview at your convenience to discuss this opportunity with you.  I can be reached in confidence at the contacts above and will look forward to hearing from you soon. 

Thank you for your time and consideration. 

Sincerely,

Donald Dunn

